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BRIGANTINE ELKS LODGE #2428
FACILITIES RENTAL AGREEMENT
SPONSORSHIP - An Elks member must, both, sponsor and attend any event held in or on our lodge premises. All events must receive our House Committee approval.
FACILITIES - The Banquet Hall, Kitchen, and enclosed backyard [with Tiki Bar] are each considered separate areas for rental purposes. Smoking is strictly prohibited anywhere within our Lodge building. Decorating is permitted only in our Banquet Hall. The usage of nails, tacks, staples, confetti, and glitter are not permitted. No holes of any type are allowed in walls or trim-work.

MEALS - Meals prepared by our "house food service" do not require a kitchen cleaning/damage deposit. 
BANQUET HALL RENTAL DEPOSITS - Room rental deposits for the Hall are not refundable. Cleaning/Damage Deposits for canceled dates are refundable.
CLEANING & DAMAGE DEPOSITS
THE BANQUET HALL- A refundable cleaning/damage deposit of $125 is required for the Banquet Hall in addition to the rental fee. The Banquet Hall must be swept, mopped, and vacuumed as needed after each function.
THE KITCHEN - A refundable deposit of $200 is required for the use of our kitchen by anyone other than our house food service provider. Kitchen cleaning will include glassware, utensils, pots & pans, and dishes washed and put away where found, in addition to floors swept, mopped, surfaces cleaned and all garbage & trash being removed. Refunds on cleaning/damage deposits will be assessed per each event. Any additional cleaning will be charged at $25 per hour against any deposits received.
RESERVATIONS - An event form must be completed and deposit given to seek the approval of the House Committee. All deposits will be returned if the event does not receive approval by the Committee. Only the Exalted Ruler and House Committee Chairman are allowed to make entries into our Reservation Book located in the Lounge.
ALCOHOL - Absolutely no alcohol may be brought onto the premises. All alcohol must be purchased by and served by our Club. No alcohol served is allowed to be carried outside of our Lodge premises. Any infraction of these rules will result in the immediate termination of the event.
SECURITY - The House Committee may require security, provided by the club, and which would be chargeable to the user.
SETUP HOURS - Evening events may set up and decorate same day or the afternoon of the day before, if schedule permits. Club hours are Sunday, Noon to 10:00 PM, Monday, 3:00 PM to 11:00 PM, Tuesday through Thursday, 2:00 PM to 11:00 PM, and Friday&  Saturday, Noon to 12:00 AM. Other accommodations may be available with management approval.
EVENT
_________________________
         DATE  ____________________
MEMBER_____________________ [signature]    ___________________ [print]

APPLICANT __________________
[signature]   ___________________ [print]
	SERVICE
	CHARGE

	BANQUET HALL
	$

	OUTSIDE YARD & TIKI BAR
	$

	HALL CLEANING DEPOSIT
	$

	KITCHEN CLEANING DEPOSIT
	$

	BARTENDER CHARGES 

[minimum of 4 hr. shift per bartender]
	$

	BARTENDER ADDT'L HRS

@ $25 per hr per bartender
	$

	GRAND TOTAL
	$

	REQUIRED DEPOSIT
	$

	MINIMUM DEPOSIT TOHOLD ROOM DATE
	$

	BALANCE DUE
	$


